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1. O01ue moJ1oxkeHu s

1.1. JIokyMeHTHI, 00pa3yroniuecs B IeATEIIBHOCTH 00pa3oBarenbHON opranm3anmn (qanee — 00),
UMEIOIINE HCTOPUIECKOE, KYJIbTYpHOE, HAyYHOE, COITHAIbHOE, SKOHOMUYECKOE U TOJTUTHYECKOES
3HAUEHUE, COCTABIIIOT FOCYAAPCTBEHHYIO YacTh ApXuUBHOTO QoHIa PO, ABIsIOTCS COOCTBEHHOCTHIO
roCyJapcTBa U MOJUICKAT MOCTOSTHHOMY XPaHEHUIO B TOCYIaPCTBEHHOM YUPEXKICHUH
MyHunumansHoe 010pkeTHOE 001eo0pa3oBaTesbHOe yupexkaeHne «DOMKUHCKAsT CPETHSIS
obmeoOpa3oBatenbHas mkoia» Hypnarckoro MyHuimnansHoro paiiona Peciyonuku Tatapcran

Jlo nepenayn Ha rocyIapcTBEHHOE XpaHEHUE 3TH IOKYMEHTBI BpEMEHHO, B Ipe/ieliax,

ycTaHOBJIEHHbIX DeiepaibHbIM apXUBHBIM areHTCTBOM (ajee — PocapxuB), XpaHarcs B
BeloMcTBeHHOM apxuse OO.

1.2. Obpa3zoBarenbHast OpraHu3aiys 00ecrneurnBaeT COXPaHHOCTb, Y4€T, 0TOOp, YIOPSI0YeHUE U
UCTIOJIb30BaHUE IOKYMEHTOB ApxuBHOTO oHIa PD, 0Opa3yroniuxcs B mporecce ee nesTensHocTH. B
COOTBETCTBUHU C IIpaBUJIaMHU, ycTaHOBIEHHbIMU PocapxuBom, OO obecriedBacT CBOEBPEMEHHYIO
nepegavy 3TUX JOKYMEHTOB Ha TOCYJJapCTBEHHOE XpaHEHHE.

Bce paboTsl, cBsI3aHHBIE ¢ TOATOTOBKOM, TPaHCIIOPTUPOBKOI U nepeaayeil apXUBHBIX JOKYMEHTOB,
IIPOU3BOJIATCS CHJIaMU U 3a cueT cpeAcTs yupeaurens OO.

1.3. 3a yrpary u nopuy 1okymeHTOB ApxuBHoro ®onjga P® OO HeceT OTBETCTBEHHOCTH B
COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

1.4. ApxuB OO co3naH 15 XpaHeHHs JOKyMeHTOB ApxuBHoro ®onna PO u 3akoHYEHHBIX
JIEJIONPOU3BOJICTBOM JJOKYMEHTOB IPAKTUYECKOT0 Ha3HAUYEHUs, UX 0TOOpa, y4eTa, UCIIOJIb30BaHuUs U
MOJIFOTOBKH K I€pe/iaye Ha TOCy1apCTBEHHOE XpaHEHHE.

1.5. B cBoeit gestenbHOCTH apxuB OO pykoBojicTByeTcs DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne
273-D3 "O6 obpazoBanuu B Poccuiickoit @enepanmn’, denepanbabiM 3akoHOM 0T 22.10.2004 Neo
125-®3 "O0 apxuBHOM niene B Poccuiickoit denepanuu'', HOpMaTUBHBIMH [TPABOBBIMU aKTaMU U
METOINYECKMMH peKoMeHAauusIMU PocapxuBa, HOpMAaTHBHBIMU NPABOBBIMH aKTaMHU U
METOAMYECKMMH PEKOMEHIAUAME cyObekTa PO, ycTaBOM U JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU
OO, HacTOAIMNM MOJIO)KEHHUEM.

1.6. Hacrosiiiee nosnosxxeHnue pa3padorano Ha ocHoBe [IpumMepHOro mnosnoxeHust 06 apxvse
YUpEXKJIEHUs, OpraHu3aluy, TPEeInpUsITUs, YTB. pruKazoM Komurera o nemnaM apXxuBoB Ipu
[TpaButensctBe PO oT 18.08.1992 Ne 176. YTBepxnaerca pykopoautesnem OO mocie coriiacoBaHust
C DKCHepTHO-TIpoBepouHoil komuccuel (nanee — 1K) apxuBHoro oprana cyosexra PO.

1.7. Obpa3zoBarenbHas opraHu3alys 00ecneunBacT apxXuB HEOOXOIUMBIM ITOMEIIEHUEM,
000pyIOBaHUEM U KaJpaMHu.

1.8. Apxus OO BO3riaBIsleT OTBETCTBEHHBIH 3a apXUB, KOTOPHII Ha3HAYAETCs IPUKA30M
pykosoautenss OO u HenocpeACTBEHHO NoauuHseTcs pykoBogutento OO.



1.9. ApxuB paboTaer 1o 1iaHy, yrBepxxaeHHoMy pykoBoautenem OO, OTBETCTBEHHBIN 3a apXUB
HECET OTBETCTBEHHOCTh IEpPE/l HUM 3a CBOIO paboTy.

1.10. Oprann3alilnOHHO-METOANYECKOE PYKOBOJICTBO IEATEIBHOCTHIO apXHBA OCYIIECTBIISET apXUB
cyonekra PO.

2.3aga4yu ¥ GyHKIUH AapXHBa

2.1. OcHOBHBIMHM 3a/ladyaMH apXHBa SIBIISIFOTCSL:

2.1.1. KommuiekToBaHME apXHBa 3aKOHYEHHBIMU J1€10Mpon3B0AcTBOM OO TOKyMEHTaMH, COCTaB
KOTOPBIX IPEYCMOTPEH Pa3/1eJIoM 3 HACTOSALIETO MOJIOKEHHS.

2.1.2. Yyer, obecrieueHue COXpaHHOCTH, CO3JaHUE HAY4YHO-CIIPABOYHOTO aIllapara, UCIO0Ib30BaHUE
JIOKYMEHTOB, XpaHSAIIUXCS B apXUBE.

2.1.3. [loaroroBka u CBOEBpeMEHHas mepeaada J0KyMeHToB ApxuBHoro ¢ponga PO Ha
roCyJapCTBEHHOE XpaHEHHE ¢ COOII0IeHNEM TpeOOBaHMi, yCTaHABIMBaeMbIX PocapXuBoM.

2.1.4. OcymiecTBiaeHne KOHTPOJIS 3a (popMupoBaHreM U odopmieHueM aein B aenonpounsBoactee OO.
2.2. B coOTBETCTBUHM € BO3JI0KEHHBIMU Ha HETO 3a/ladaMH apXHUB OCYILLECTBIISIET CIEAYIOLINE
byHKIHH:

2.2.1. [IpuHuMaeT He MO3Hee, YeM uepes3 JBa rojia Mociie 3aBepLIeHHs JeI0IPOU3BOACTBOM,
YUUTBIBAET U XPAHUT JOKYMEHThI HOCTOSIHHOT'O XpaHeHUs 10 JMYHOMY cocTaBy OO, o6paboTaHHbIE
B COOTBETCTBHUH C TPEOOBAHUAMM, YCTAaHOBJICHHBIMU PocapXuBom.

2.2.2. Pa3pabaTpiBaeT U COTIIACOBBIBACT C apXMBOM cyObekTa PD rpaduku nmpepcraBieHus onucei Ha
pacemotpenne DIIK apxuBHOro oprana cyonsexra P® u nepenaun 10KyMEeHTOB ApXUBHOTO (hOHIA
P® Ha rocynapcTBEHHOE XpaHEHHE.

2.2.3. CocTaBiseT U NPEACTABIISET HE MO3/IHEE, YUEM UEpe3 JBa roJia oCje 3aBEpILCHUs
JIeJIOTIPOU3BOICTBOM, F'OZOBBIE Pa3/eNbl OIKMCEN /1€ TOCTOSTHHOI'O XPAHEHHsI U 110 JIMYHOMY COCTaBy
Ha paccMoTpeHue skcnepTHoi komuccuu (nanee — IK) OO u DIIK apxuBHOro oprana cyonexra PO.
2.2.4. OcyuiecTBiseT yueT U 00ecreynBaeT NOJHYI0 COXPaHHOCTh NPUHSTHIX Ha XpaHEHUE €.
2.2.5. Coznaet, MOMOJHSET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmapaT K XpaHsALIMMcs B
apxuBe JieJlaM U JJOKYMEeHTaM, 00eCIIeUnBaeT €ro NpeeMCTBEHHOCTh C HAayYHO-CIPAaBOYHBIM
afnmapaToM apxuBa cyobekTa PO.

2.2.6. Opranusyer UCIoJIb30BaHUE JOKYMEHTOB:

— uHpopmupyet pykoBoactso OO o cocTaBe U COAepKaHUU JOKYMEHTOB apXUBa;

— BBIIA€T B YCTAHOBJIICHHOM HOPSKE J1eJ1a, TOKYMEHTbI MJIM KOMMUH JOKYMEHTOB B LIEJIAX
CJIy’K€OHOT0 M HayYHOT'O MCII0JIb30BaHMsI I paOOThl B TOMEIIEHUH apXUBa;

— WCTIOJHSET 3alpOChl OpraHU3aluii ¥ rpax/iad 00 yCTaHOBJICHUH TPYIOBOIO CTaXka U MO
JpYTMM BOIIPOCaM COLMAIbHO-IIPABOBOIO XapaKTepa, B yCTAHOBJICHHOM IOPAAKE BbIIAET KOMH
JIOKYMEHTOB M apXUBHBIE CIIPABKH;

— BEJIET YUET UCIOJIb30BAHUS JJOKYMEHTOB, XPAHSILUXCS B apXUBE.

2.2.7. IlpoBOAUT AKCIIEPTU3Y LIEHHOCTHU JTOKYMEHTOB, XpaHSIINXCS B apXUBe, ydacTByeT B padore DK
00.

2.2.8. Oka3pIBaeT METOANYECKYIO TOMOIIb OTBETCTBEHHBIM 3a JIEJTONPOU3BOJICTBO B COCTABICHUHN
HOMEHKJIATypHI e, KOHTPOJIUPYET MPABUIBLHOCTH (pOpMUPOBaHUS U 0POPMIICHHUS AET B
JIEJIONPOU3BOJICTBE, a TAKXKE MOATOTOBKY A€l K nepenade B apxus OO.

2.2.9. YyacTByeT B IPOBEICHUH MEPONPHUATHIA O MOBBIIIEHUIO KBATU(UKAIIUN paOOTHUKOB,
OTBETCTBEHHBIX 32 apXUB U Aenonpoun3oactso B OO.

2.2.10. ExxerogHo mpeacTaBiseT B apxuB cyobekTa PD cBenmenus o coctaBe u 00beMe JOKYMEHTOB
M0 YCTaHOBJIEHHOU opme.

2.2.11. IloaroraBnvBaeTr U B yCTAaHOBJIEHHOM IOPsIJIKE NTepe/iaeT Ha XpaHEeHue B apXuB cyObekTa PO
JTOKyMeHThl ApxuBHoro ¢onaa PO.

3. CocTaB 10KYMEHTOB apXuBa

B apxuB nocrynaror:



3.1. 3aKoHUYEHHBIE JEIONPOU3BOJICTBOM JOKYMEHTHI MOCTOSSHHOTO XpaHEeHUs, 00pa30BaBIINEcs B
pesynbTate neareabHoctd OO, 1oOKyMEeHTHI BpeMeHHOTro (cBhimie 10 yieT) cpoka XxpaHeHus,
HEOO0XO/IMMBIE B MPAKTUYECKOM S TEIbHOCTH, JOKYMEHTHI 110 JINYHOMY COCTaBY.

3.2. JIOKyMEHTbI IOCTOSIHHOTO XPaHEHMSI U 110 IMYHOMY COCTABY yUPEKACHUI -TIPEIIECTBEHHUKOB.
3.3. HayuHo-cripaBOuHBIi1 annapar K JI0OKyMEHTaM apXHuBa.

3.4. JInunsie ponasl padoraukos OO.

4. IIpaBa u 00513aHHOCTH OTBETCTBEHHOI'0 32 apXUB

J171st BBIOJTHEHUS BO3JIOKEHHBIX Ha HETO 3aJlad OTBETCTBEHHBIH 32 apXUB UMEET IIPAaBO U 0053aH:
4.1. KoHTpoJIMpOBaTh BHITIOJIHEHHE YCTAaHOBJICHHBIX ITPaBui padoThl ¢ JokyMeHTamu B OO.

4.2. 3anpamuBath y corpyaHukoB OO cBeneHusI, HEOOXOIUMBIE 1Jis1 pabOThI apXHBa.

4.3. JlaBaTb pa3bsCHEHUS U PEKOMEHIAIIUU 110 BOIIPOCAM, BXOISALIMM B KOMIIETEHLIUIO apXUBa.

5. OTBeTCTBEHHOCTH 32 QYHKUMOHUPOBAHUE APXUBA

5.1. OTBETCTBEHHOCTH 3a HA/JIEKAIIee M CBOCBPEMEHHOE BBHITIOJHEHNE apXUBOM 3a/1a4 U (PyHKLIUH,
IIPEyCMOTPEHHBIX HACTOSIIUM I10JI0’KEHUEM, HECET JIULI0, OTBETCTBEHHOE 33 apXUB.

5.2. OTBeTCTBEHHBIE 32 BEJICHUE JIEJIONPOU3BOJICTBA, IOATOTOBKY U MPEICTaBICHNE JOKYMEHTOB Ha
XpaHEHHue B apxuB, HazHauatoTcs pykoBoauteiaem OO.

5.3. KoHTpo:b 3a 1eATenbHOCThIO0 apXrBa OCYIIeCTBIsET pyKkoBoauTenb OO.



